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YIIPABJIEHUE IEJAMHA I'YBEPHATOPA HOBOCUBUPCKOM OBJIACTH

U IPABUTEJbCTBA HOBOCUBUPCKOM OBJIACTH

ITPUKA3

«AM» UAOK 2025 Ne 224 HITA

r. HoBocubupck
O nopsinke opranusanuu paboThl ¢ 0GpallEHUSIME TPaKAaH

B nmemsix opranuzanmm paGoThl ¢ OOpallleHMSMH TpaxaaH PoccHiickoit
Denepalii, HHOCTPAHHBIX MPAXKIAH U JIMI] 0e3 TpakIaHCTBa, 00beIMHEHH I rPaXkIaH, B
TOM 4YHCJI€ IOPHUAMYECKUX JIMI[, TOCTYNUBIIMMH B ajpec YIpPaBIeHHs elaMH
I'ybepnaropa Hosocubupckoii obiactu u B IlpaBuTtenscTsa HoBocubupckoii obnacry,
B COOTBETCTBHM ¢ TpebosanusMu DenepanbHoro 3akoHa ot 02.05.2006 Ne 59-®3 «O
MOpsIAKE  pacCMOTpeHHst —oOpaiieHu# rpaxnaan Poccmiickoit  ®enepamumy», B
COOTBETCTBMH C 1ocTaHoBieHHeM ['yOepnaropa HoBocubupckoii ob6macti wu
IlpaButenscTBa HoBocubupekoii obnactu or 06.05.2019 Ne 134 «O6 YTBEPIKICHUH
Muctpykuuu o mopsake oprammsauuu  paGoThl ¢ oOpallleHUsIMH  TpaskaH»,
NPHKAa3bIBaIo:

1. VrBepauth mpunmaraemMyio MHCTPYKUHMIO O TOPSJKE OpPraHU3aluy paboTsr ¢
O0pallleHUsIMH T'PaKaH B YIIPaBIeHHH JeJaMu I'y6epraropa HoBocubupckoii o6nactu
u IpaButenscTBa HoBocHGHpCKoit o61acTy.

2. IlpusHars yTpaTHBIIMM CHWIy NpPHKAa3 YNPABICHHS jelaMu ['ybepnaropa
Hosocubupckoit obnactu u IlpaBuTenscrsa Hosocubupckoit obaactu or 07.05.2025
Ne 85HITA «O nopsiike opranu3sauuu paGoThl ¢ 06palieHHsIMH rpaXcaany.

4

H.o. ynpasnstomiero nenamu A.T". Coiues

M.B. Murani
8 (383) 238 69 90



YTBEPX/IEHA
MIPHKAa30M YIIPaBJICHUS JIeJIaM1
['y6epnatropa HoBocubupckoii o6nactu u
IIpaButenscrea HoBocubupckoii o6macTh

ot « A% UAOMR 2025 Ne A L4 HITA

HHCcTpyKIHs 0 nHOpsiaKe OPraHu3alHl paGoThl ¢ 0GpaleHHIMH IPAKIAH
B ynpasJ/ieHuH fejiamu ['ybepuaTtopa HoBocuGupcekoii 061act u
IIpaBureancrBa HoBocubGupcekoii o6nacru

I. O0mue noJioskeHust

1. MHCTpYKLMs 0 mnopsjike opraHusanud paGoTel ¢ 06paIieHusMu rpakJiaH
(mamee - WHCTpyKknms) ycraHaBnMBaeT TpeGoBaHHS K opraHvsaldd pabdoThl ¢
obpaulenuamu rpaxaan Poccuiickoit ®eneparumu, HHOCTPaHHBIX IpaxcaH u JHI 0e3
rpaxclaHCcTBa (Jasee - rpaxjiaHe), 00beiMHeHUI TPAXK/aH, B TOM YHCIIE IOPUIAYECKUX
JHML, MOCTYNUBIIMMH B aJpec ympaBieHus aenamu ['ybepmartopa Hosocubupckoii
obmactu u IlpaBurensctBa HoBocubupckoit obnactu (nanee — yhnpaBjieHUEe JelaMu),
MHIUBH/YaJIbHBIME M KOJUIEKTUBHBIMH OOpalleHMsMH TpaxaaH (mpemjiokeHue,
3asBJIEHME HITH JKaNio0a) B IMCbMEHHO#H (opMe win B popMme TeKTPOHHOrO JIOKyMEHTa
C  MCIOJIb30BaHHEM ()eAepalbHON TrOCYJapCTBEHHOW WMH(POPMALMOHHON CHCTEMbI
«ENHHBIA NOPTAT rOCYyIapCTBEHHBIX M MYHHILHIAIBHBIX yeayr (byHkumii)» (nainee -
Emuneiii nopran) nubo opuunuansHoro caiita YIpaBlIeHHs [elnaMHi B HH(DOPMAaIHOHHOMN
TENeKOMMYHUKALUUOHHOH ceTn «MHTepHeT», o0ecrneunBaloMX HISHTHGHKALMIO M
(M) ayTeHTHOUKALMIO rpakaaH (namsee - NHChMEHHbIE obpalleHus), a TaKke c
YCTHBIMHM OOpaLIEHUSAMH W MPOBEIACHHUIO JIHYHOIO pHUeMa TpaKaaH YIPaBISIOLIMM
aenamu ['ybepnatopa HoBocubGupckoii oGnactd u IlpasurensctBa HoBocuGupckoit
00J1aCTH ¥ YIOTHOMOYEHHBIMH Ha TO JIHIAMH.

2. Pabora no paccMorpenmio obparuenuit rpaXkJjaH W MPOBEACHUIO JIMYHOIO
TIpHEMA  TpaXKJlaH OpraHu3yeTcs B CoOoTBeTcTBMH ¢ KoHcTuryumeit Poccuiickoii
Derepaniny, Mex1yHapo HbIMH norosopamu Poccuiickoit ®enepaunn, dpenepansHbiMu
KOHCTUTYLIHOHHBIMH 3aKOHamu, DenepanbHbiM 3akoHoM oT 02.05.2006 Ne 59-03 «O
MOpsAKE pacCMOTpeHMs oOpalleHuit rpaxaan Poccuiickoii @enepanun» (nanee -
®enepanbhbiit 3ak0H ot 02.05.2006 Ne 59-@3), ®enepansubiM 3akoHOM 0T 09.02.2009
Ne 8-@3 «O6 obecneuenuu noctyna x HH(OPMALMH O AesITENLHOCTH FOCYIapCTBEHHBIX
OpraHoB M OpraHOB MECTHOIrO caMOyIIpaBieHHs» (maiee - DenepanbHbiil  3aK0H
or 09.02.2009 Ne 8-®3), nocranosnenuem I ybepnatopa Hosocubupckoii o6nactu
or 25.12.2006 Ne 516 «O coBepuieHCTBOBAHMH OpraHH3alHMH JIMYHBIX [PHEMOB
'pakiad B anMUHHUCTpauuu ['ybepraropa HoBocubupckoii ofnactu u IMTpasurenterra
HoBocubupckoli 06nacTh, 06MACTHBIX MCMONHUTETLHBIX OpraHax rocyaapcTBEHHOMN
Bracty Hoocubupckoii obnactuy», mocranosienuem I ybepuaropa HoBocuGupckoii
obmactu or 06.05.2019 Ne 134 «O6 yTBepiKaeHun MWHCTpyknnu o mnopsimke
OPraHM3alMH paboTsl ¢ OOpallleHUsAMH TI'pakiaH», MOCTAHOBICHHEM ['y6epraTopa
Hosocubupckoii obnacta or 01.11.2010 No 345 «O6 yTBepx)aeHuH WHcTpykuuu mno
AOKYMEHTALMOHHOMY  obecrieyenuio ['y6epnartopa HoBocubupckoit o6macty  u



IIpaBurensctea HoBocubupckoii 06iactu» M MHBIMH HOPMATHBHBIMH IIPaBOBbIMHU
akramu Poccuiickoii ®enepauun u  HoBocuGupckoit 06nacTd, peleHHSMH W
nopyuenusiMu ['ybepnaropa HoBocubupckoil o6nacTdH, a Takke Ha OCHOBAaHUH
Hacrosed MacTpykums.

II. IIpuem, perucTpanus H y4eT NHCLMEHHBIX 00paleHuii

3.Ilpuem, perucTpauMio M y4eT TMOCTYIMBIIMX B YIpaBieHHe JeTaMu
obpamienuii rpaxkaaH, a TakkKe KOHTPOIb 3a COGIIOEHHEM HOpsiZiKa PacCMOTPEHHS
obpaileHuii rpaX/JaH OCYIIeCTBISET OTAeN MPABOBOM 1 KaapoBoi pabOThI yrpaBieHuUs
JIeJIaMH.

4. O0parleHust rpaxjaH, IOCTYNUBIIME B a[pec YNPABIAIOLIEro JelamMu
I'ybepuaropa HoocuGupckoit o6nactu u IpaButenscrsa HoBocubupckoii o6acty,
MOJITIEIKAT 0053aTEIBHOMY PaCCMOTPEHHUIO.

Obparuenus rpaxaan MOryT ObITh HalpaBJIeHsbI:

1) B miucsmeHHOH hopme:

110 no4ToBOMY anpecy: Kpacueiil npocnexr, 18, r. HoBocu6upck, 630007;

2) B popMe 3IeKTPOHHOTO JOKYMEHTA!

yepes yHUQHUKPOBaHHYIO (GopMy odHIManbHOrO calfta YrpaBileHHs nefamu,
o0ecreunBarOIIy0 HASHTHOUKALKIO WU (MnM) ayTeHTHOHKALMIO —TIpakIaHHHA:
http://ud.nso.ru;

C HCIOJIb30BaHUEM ajipeca (YHMKaIbHOTO MIAEHTH(OHMKATOPA) JIMYHOTO KabHHeTa
rpakfannna Ha Enusom moprane, obecneunBarolmiero uaeHTH(GHKALMIO M (mnn)
ayTeHTH(QUKaUMIO rpaxaannna: hitps://esia.gosuslugi.ru;

3) NOCpenCTBOM YCTHOrO OOpallieH)s TPaK/IaH B YIIpaBieHHE eIaMH.

5.B coorsercTBuM ¢ DenepanbHeM 3akoHOM oT 02.05.2006 No 59-®3
TPaXAaHWH B CBOEM OOpalleHWH B THCHMEHHOH (opMe B 06s3aTelbHOM HOpsiIKe
yKa3plBaeT JHOO HAaUMEHOBAHHE IOCYAAPCTBEHHOIO OpraHa, B KOTOPBIH HampasiseT
obpaleHre B MHCbMEHHON (opme, 160 (haMuIHIO, UMS, OTYECTBO COOTBETCTBYIOIIETO
AOJDKHOCTHOTO JIML@, JTHOO JO/DKHOCTH COOTBETCTBYIOLIETO JIMLA, a4 TAKKE CBOMU
(hammmro, MMs1, 0oTYECTBO (TOCKEAHEE - P HATMYHH ), HOYTOBBIH aJpec, Mo KOTOPOMY
JO/DKHBI  ObITh HANpaBJICHBl OTBET, YBEIOMICHHE O nepeajipecaliud  oOpaleHus,
“371aracT CYTh NPEITOKEHUS, 3asBNCHUS WM KaloObl, CTABHT JHYHYIO MOJITHCH U
nary.

B ciaydae HeoOXxomumoctu B NOATBEPKACHHE CBOMX JOBOJOB I'Pa)KIaHHH
NPUJIAraeT K OOpalleHHIO B MMCBMEHHOH (OpMe HOKYMEHTH H Marepuansl aubo ux
KOITHH.

Ecnu k obpaiennio B nucsmMenHoit hopme MPHJIOKEHBl OPUTHHAIIBI JOKYMEHTOB,
ACHEXKHBIC KYIIOPHl M JPYTHe HEHHOCTH, COTPYNHMUKAMU yIMpaRNeHus nenams ¢
OPUI'MHAIIOB TOKYMEHTOB CHUMAIOTCS KOITUH M COCTABJISIETCS AKT B ABYX 9K3eMILIsApax o
MOy CHNH OPUTHHATIOB JIOKYMEHTOB, JCHEKHBIX KYMIOP H APYIHX UEHHOCTEeH, rocie
dCro OpUIMHANBl [OKYMEHTOB, ACHEXHbIE KYMIOPhl M [APYrHe HEeHHOCTH C IIePBBIM
OK3EMILIAPOM  aKTa BBICBUIAIOTCS TIPaXKIaHUHY 3aKa3HOM KOPPECIIOHACHIIMEH 110
[IOYTOBOMY anpecy, yKasaHHOMY B 0OpalleHWH, BTOpOI OK3EMILIAP aKTa W KOITHH




JOKYMEHTOB MPHOOIIAIOTCS K MOCTYMUBLIEMY OOPAIEHUI0 B MHCHMEHHOMN hopme
(nanee - muceMeHHOe obpartenmue).

llosapasnenus, mpuriameHus,  CoOONE3HOBAHMS, TeYAaTHBIE  W3JAHUS,
NOCTYNHBIINE B aJpec ynpasnstomero aenamu ['ybepuatopa HoBocubupckoit o6nactu
u Ilpasurensctea Hosocubupckoit o6nact, B TOM 4YMCle aipecoBAHHbIE B MHOM
FOCYNapCTBEHHbIH ~ OpraH, OpraH MECTHOTO  CaMOYMpPaBICHHS MM  HHOMY
JIOJKHOCTHOMY JIULLY, 0€3 PerucTpaluy U CKaHMPOBAHMUSI HAIPABJIAIOTCS afpecaTaM.

6. Obparilerre, MOCTyNuMBINEe B yNpaBleHWe AelaMM B (POPMe 3IEKTPOHHOrO
NOKYMEHTa, B TOM WYHCI€ C HCOOAb30BaHMeM EnWHOro noprana, NOMIEKUT
PacCMOTPEHHUIO B MOpsJIKE, ycTaHOBIEHHOM ®exepanbHbiM 3akoHoM ot 02.05.2006
Ne 59-®3 u nacrosueit Unctpykiueii.

B cootserctBUM ¢ DenepanbubiM 3akoHOM oT 02.05.2006 No 59-0d3 B
oOpallleHld TPaXAaHHH B 00A3aTebHOM MOpSAKE YKa3bIBaeT CBOM (GaMIIHIO, UM,
OTYECTBO (ITOCIIE/IHEE - NIPU HAIUYMK), 4 TAKKE YKA3bIBAET ajipec 3JIeKTPOHHOM MOYTHI
160 UCTONb3YeT afpec (YHHKAIbHBIA UIEHTU(UKATOP) IMYHOro KabuHeTa Ha EauHOM
noprane, 00ecre4rBaromero HASHTHUKALUIO 1 (WIIH) AyTEHTHUKAIMIO TPaXIAHUHA,
[0 KOTOPbIM [OJUKHBI OBITh HANpaBlEHBl OTBET, YBEIOMIIEHHE O TMepeajipecalinn
obpareHus.

I'pakiaHuH  BOpaBe NPUIOKHUT K TAKOMY OODAIEHHI0 HEOGXOMUMbIE
AOKYMEHTBI U MaTe€pHallbl B JIIEKTPOHHOMU (opMme.

7. 3anpelaeTcsi NpecieNoBaHWe TIPaXJaHMHA B CBA3M C ero oOpalleHHeM B
FOCYNapCTBEHHBIH OpraH WM K JOIDKHOCTHOMY JIMIy C KPHUTHKOH JeATelbHOCTH
yKa3aHHbIX OpPraHOB WJIM [OJDKHOCTHOIO JHIa JUOO B LEJNSX BOCCTAHOBIICHUS WM
3alUTBI CBOMX IPaB, CBOOOJ M 3aKOHHBIX MHTEPECOB JIMOO MpaB, CBOGOI U 3aKOHHBIX
MHTEPECOB APYIHX JIHII.

IIpu paccmotpenun (o6pabotke) obpaiueHus He NOITYCKAETCsl pasrialleHue
CBE/ICHMH, CojepKalluXcs B OOpAIleHHH, a TaKKe CBeJCHUH, KACAIOMIMXCS YacTHOI
KU3HM TpaxJaHuHa, Oes ero coriacus. He siBisercs pasriamenuem csemenmii,
CoAepKalluXcss B  OOpallleHWH, HamnpaBlieHHe ITHChMEHHOTO oOpallieHus B
FOCYTapCTBEHHBIH OpraH, OpraH MECTHOI'O CaMOYTIPABIICHHS WIIK JOJDKHOCTHOMY JIHILY,
B KOMIICTEHIIMIO KOTOPbIX BXOJUT PELICHHE [OCTABIEHHBIX B 0OPALEHHH BOIIPOCOB.

MHpopmaLs 0 mepcoHanbHbIX JaHHBIX rpakIaHUHA, CBEIEHHUsI, COAEPIKALIIHECS
B 00palleHnH, a TakKe CBeeHHs, KaCAIOIMeCs YaCTHOMN IKH3HMU rpakaaHuHa, XpaHITCs
¥ 00pabaThIBatOTCA ¢ COOIIOIEHHEM TpeboBanuil 3akoHOAATeNbCTBA PocCHiicKOi
Penepaumu B 00JaCTH MEPCOHANBHBIX JaHHBIX, HH(OPMaLUK, HHPOPMALHOHHBIX
TEXHOJIOTHH U O 3alIUTe HHPOPMALIHH.

8.IluceMenHoe  oOpalleHMe  IOIEKHT  OBS3ATENLHOMN perucTpanuu B
YNPABJICHUM NellaMi B TEYEHHE TPeX NHEH ¢ MOMEHTa MOCTYILIEHMS. Perucrparnust
NUCBMEHHBIX 06pau1ern71 IPOMU3BOOUTCS B CHUCTEME BIIEKTPOHHOTO ).ImcyMeHTooﬁopo'ra
1 nenonpoussoactsa Ipasurenscrea Hosocubupckoit 06nactu (manee - COJT).

9. Ilucemennoe obpamenve, comepiariee BOTIPOCBI, pPELIEHHE KOTOPBIX He
BXOZIAT B KOMICTEHILUIO YIIPAB/ICHUS! NIaMH, HANIPABJIAETCS B TeYeHHe CeMH IHel co
AHS PEruCTpallii B COOTBETCTBYIOUIMH TI'OCYAapCTBEHHbIN OpraH, opraH MeCTHOI'O
CaMOYIPpaBIICHHs WM COOTBETCTBYIOLUEMY IOIDKHOCTHOMY JHLY, B KOMIETEHIIHIO
KOTOPBIX BXOIHT PELICHHUE ITOCTABJIEHHBLIX B 06paH.IEHHH BOIIPOCOB, C YBEOOMIIEHUEM



rpaklaHiHa, HalpaBUBIIETO oOOpalleHHe, O [epeajpecaldd ero obpalleHHs, c
yKa3aHMeM KyJa U [0 KaKhiM BONpOCaM IepeajpecoBaHO ero oOpalleHue, 3a
MCKIIIOYEHHEM Cllydasi, yKa3aHHOTro B MOAyHKTe 2 myHKTa 16 UHcTpyKiuy.

[IuceMenHoe obpaleHue B cirydae, IpeayCMOTPEHHOM B ab3ame | HACTOSIIEro
MyHKTa, HAalpaBlIAeTCsl B MHbIC TIOCYJapCTBEHHbIE OpraHbl, OpraHbl MeCTHOI'O
CaMOynpaBJ€HUs]  WIH  JO/DKHOCTHOMY  JIMIY [0  KOMIIETEHLMM  3aKa3HOM
KOPpPECIIOHACHLIUEN TOYTOBOH CBS3EIO.

B opraHbl MecTHOro camoynpapieHHs MHCbMEHHOE OOpallleHHe HaINpPaBIseTCs
TaKXKe B 3IEKTPOHHOM Buje yepe3 CDJI/I.

B ciyyae eciu pelieHue mocTaBleHHBIX B [MMCbMEHHOM OOpAlEHHH BOTIPOCOB
OTHOCHTCS K KOMIIETEHIIHH HECKOJIBKHX rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyTIpaBII€HUsI WJIM JOJDKHOCTHBIX JIML, KOs oOpallleHHsl B TeYeHHe CeMH AHeil co
AHsS PEruCTpaluM HampaBlSeTCss B COOTBETCTBYIOLIHE TIOCYAapCTBEHHLIE OpraHbl,
OpraHbl MECTHOI'O CAaMOYTIPABJIEHHUS UM COOTBETCTBYIOIIMM JOJKHOCTHBIM JIMIIAM.

Konusi muceMennoro oOpallieHus B ciiydae, MpeiyCMOTPeHHOM B ab3aie 4
HACTOALIEro IyHKTA, HANpaB/sieTCss B HMHbIE TOCYJApCTBEHHBIE OpIaHbl, OPraHbl
MECTHOI'0 CaMOYIpPABIICHUS] HJIM JOJ/DKHOCTHOMY JIMILY [0 KOMIIETEHLMH I[1OYTOBOMH
CBS3BI0.

B oprasel MecTHOro camoynpaBieHHsI KOIHSI MHCHMEHHOTO OOpALIeHHUs!
HaIlpaBJIsSIeTCs TAKIKE B 2JIEKTPOHHOM Bu/ie yepes CDJI/I.

10. [lucemennoe obpaienue, coxeprxkaniee HHGOPMALHIO O (hakTax BO3MOMKHbBIX
HapylleHWH 3akoHozarenbcTBa Poccuiickoit ®enmepanmu B chepe MHUTpaIuu,
HaNpaBIIseTCsl B TEUEHUE MSATH JHEH CO JIHS PErHCTPallii B TEPPUTOPHAILHBIA Opran
(enepansHOro opraHa MCHOJIHUTENBHON BIACTH B chepe BHYTpPEHHUX Jel U
['ybepuaropy HoBocubupckoii obnactu ¢ yBenoMieHuem rpakJiaHWHa, HallpaBUBIIIETO
MUChMEHHOE O0palleHue, O Nepeanpecaluy ero oopalieHns, 3a UCKITIOYeHIHEM ciyyas,
YKa3aHHOTO B MOANYHKTe 2 myHkTa 16 MHCTpYyKLIMK.

I'1. 3anperaercs HanpaBnsTh kano0y Ha PacCMOTPEHHE B MCTOMHHUTENIBHBIH
Oprat, OpraH MECTHOrO CaMOYNpPaBJICHUS WIM NOUKHOCTHOMY JIMIY, pellleHHe WIW
neHcTBHe (OesmedcTBHE) KOTOPBIX obwamyercs. B cllydyae €Clili B COOTBETCTBUH C
YKa3aHHBIM = 3alPETOM HEBO3MOKHO HAlpaBeHHe Kajobbl Ha pPacCMOTDEHHE B
HCIIOTHUTE/ILHBIM OpraH, OpraH MECTHOTO CaMOYNPaBIIEHUS HIIH JAO/DKHOCTHOMY JTHILY,
B KOMIIETEHIIMIO KOTOPBIX BXOJMT pelUeHHE IOCTaBIeHHBIX B OOpalleHHn BOIIPOCOB,
Kanoda BO3BpAINAETCS TPAKAAHAHY C pasbsICHEHHEM ero npaBa 00XaJioBaTh
COOTBETCTBYIOIME PELICHNE UITH AeiicTBUE (Oe31eiicTBHE) B YCTAHOBIEHHOM MIOPsSJIKE B
Cya.

12. Yopasnsiromuii  nenamu ['ybepnatopa HoBocubupckoit o6nactu  u
IIpaBurenscrBa HoBocubupckoii o6nactu [PH TTOJTyYEHHH TUCbMEHHOTO 00palleHus, B
KOTOPOM COJEpXKaTcsd HeUEeH3YpHBIe JTHOOo ocKopbUuTEeNLHEIe BEIPAXKEHUSsI, YI'PO3bI
KM3HH, 310POBBIO M HMMYILECTBY AOIKHOCTHOIO JIMIA, a4 Tak)Ke YJICHOB €ro CEMbH,
BIIpaBe OCTABUThH OOpaIlieHne Oe3 OTBeTa M0 CYLIECTBY IIOCTABICHHbIX B HEM BOIIPOCOB

M COOOLMTE rpaxIaHuHY, HalpaBuBlleMy oOOpalleHHe, O HeJOmyCTHMOCTH
3J10y1I0Tpe0IeHUS TTPaBOM.



13. ITucemenHoe obpaiieHne, B KOTOpPOM ob:kamyercst cyneGHOe pelieHue, B
TEYEHHE CeMH [IHeH CO JIHs PerHCTPallMi BO3BPALIASTCs PaXKAAHUHY, HAMPABUBIIEMY
obpalleHue, ¢ pa3bICHEHHEM HOpsiAKa 06KaTOBaHUS JaHHOTO CyAeGHOTo peIIeHus.

14. B ciy4ae eciiu B MUCbMEHHOM OGpallieHuH MPaKIaHHHA COIEpPKUTCS BOIIPOC,
Ha KOTOpPBIA €My HEOOHOKpATHO (ABa u GoJjiee pa3) JaBAJIUCh MHCHMEHHBIE OTBEThI O
CYLIECTBY B CBS3W C paHEEe HANPaBJICHHBIMU OOpAILLEHUSIMH, H [IPU 3TOM B 0OpalleHuu
HE TPUBOMAATCS HOBBIE JIOBOJBI HIIM OOCTOSITENBCTBA, YNPABISIOLMN enamu
I'ybepnaropa Hosocubupckoii obnactu u IlpaButenscrsa HoBocubupckoii o6nactu
BIIPaBE TIPUHATH pelIeHHe O 0e30CHOBAaTeNbHOCTH OYepefHOr0 OOpalleHUus |
NPEKPALICHUH MEPENUCKU C IPAKAAHUHOM IO JAHHOMY BOIPOCY IPHM YCIOBHH, HTO
yKa3aHHOe oOpalleHHe U paHee HampaBjieHHble OOPALIEeH s HAMPABISUIHCE YIIPABICHUE
nemamu. O TaHHOM PeLIEHUM YBEIOMIISETCs IPaIaH|H, HANPAaBUBIIHiT o0palleHHe.

[5.B cny4ae nocrynienus B ynpaBieHHe AeiaMH THCBMEHHOTO OOpalleHHus,
COAeprKallero BONPOC, OTBET Ha KOTOPBIH pasMEILEH B COOTBETCTBHH C IyHKTOM 25
HacTosimed MHCTpyKuMHM Ha oQuUIHanbHOM —caliTe ympaBleHHs [elaMu B
MH(POPMaIMOHHO-TEJIEKOMMYHHKALIMOHHOM CeTH «HMHTepHeT, TpaKJIaHUHY,
HAlpaBUBIIEMY OOpAalLCHHE, B TEUEHHE CEMH JHEH CO JIHS PerucTpalHi o6palieHus
COOOIIAaeTCs SNEKTPOHHBIM aapec OMHIMANBHOrO caiiTa yOpaBJeHUs JAejlaMud B
MHPOPMALHOHHO-TENEKOMMYHUKALIMOHHON CeTH «HHTepHeT», Ha KOTOPOM pa3MeleH
OTBET Ha BOMPOC, IOCTABICHHBIH B OOpalleHHH, IPU 3TOM OOpalleHHe, coeprKalee
obxanoBaHne Cy1e6HOrO pelleHus, He BO3BPALIAeTCs.

16. OtBer Ha MucEMeHHOEe OGpallieHle He JaeTcs B Clly4asix, €CJIH:;

1) B miChbMEHHOM OOpareH iy He yKasaHbl haMHIIHs FPa1aHuHa, HalpaBUBIIETO
obpallleHre, 1M OYTOBBIH aJpec, Mo KOTOPOMY JOJKEH GbITh HarpasieH oTBeT. Ecnu
B yKa3aHHOM ODpaIlCHHUM COEPIKATCs CBEIEHHS O TOArOTABIMBACMOM, COBEpLIAEMOM
MIH ~ COBEPLUICHHOM  MPOTMBONPAaBHOM  [E€SIHMM, a TaKkKe O JIANE, ero
TIOATOTAB/IMBAIOIICM, COBEPLIAIOIIEM WM COBEpIIHMBILEM, OOpAIlCHHE TOMICHKUT
HaMNpABIICHAIO B rOCYIapPCTBEHHBIH OPraH B COOTBETCTBHH C €10 KOMIIETEHIIUE;

2) TEKCT MNUCHMEHHOrO oOpallleHHs He moIaeTcs npoyteHuto. Jlan"oe
oOpallleHue He TOJIeXKUT HANPABIECHHUIO HA paccMOTpeHHe B rocyJapCTBEeHHbIH OpraH,
OpraH MECTHOIO CaMOYNpaBIE€HMS! WM JO/DKHOCTHOMY JIMILY B COOTBETCTBHU C HX
KOMIIETeHLIMeH, O 4eM B TeYeHHe CeMH AHEH co JHS perucTpanuu obpalieHus
COOOIIAETCs PaXK/IaHUHY, HAIPABUBIIIEMY obpallenue, eciau ero GpaMUITHS ¥ TOYTOBbII
aJipec MOJal0TCsl MPOYTEHHIO;

3) TEKCT NHCBMEHHOrO OOpAalleHWss He [O3BONfeT ONpENENUTh CYTh
TPCIUTONEHNS, 3asBICHUS WK KAJIOOBI, OTBET Ha OOpalleHHe HEe JAaeTcs, W OHO He
MOMICKUT  HAllpaBICHUIO HA PACCMOTPEHHe B IOCYNApPCTBEHHBIMH opraH, opras
MECTHOTO  CaMOYNpABJICHAA MIIM  JODKHOCTHOMY JIMLY B COOTBETCTBHM C KX
KOMIIETCHLHEH, O 4YeM B TeUeHHWe ceMH mHell co nus perucTpauun obpalierun
cooluaercs rpakaaHuny, HanpaBuBIIEMY oOpallieHue:;

4) OTBET 1O CYIIECTBY MOCTaBIEHHOIO B oOpallleHHH BONpoca He MOYKeT ObITh
JaH 0e3 pasriialleHWs CBeXeHMU, COCTaBIISIOMIMX  TOCYNAPCTBEHHYIO WM MHYIO
OXpaHsieMyl0  deaepalbHbIM — 3aKOHOM TaiiHy. I'paxnanuny, HarpaBUBIIEMY
obpallenue, COOBIIAETCS O HEBO3MOXHOCTH [aTh OTBET 110 CYIIECTBY IIOCTaBJICHHOT'O B
HEM BOTIpOCa B CBSI3H C HEZIONYCTUMOCTBIO Pa3IiialieH s YKa3aHHbIX CBE/ICHUA.



17.B ciyyae ecnu NPUYMHBL, 110 KOTOPEIM OTBET II0 CYILECTBY MOCTABJIEHHBIX B
oOpallleHHH BONPOCOB HE MOI ObiTh [aH, B MOCHEAYIOEM ObUIH YCTpaHEeHHI,
TpaK/laHMH  BIPAaBE  BHOBb  HANpPaBUTHL  OOpallleHHWE B  COOTBETCTBYIOLIMM
rOCYIAPCTBEHHbIH OPraH Ml COOTBETCTBYIOIIEMY JOKHOCTHOMY JIMILY.

I1. ITopsitoK H CPOKH pacecMOTPeHHsI NUCbMEHHbIX 06pa L eH i

18. IlucbMenHOe  obpallleHHe, HANpaBlieHHOE B yIpaBieHHe JeJaMHd, B
cooTBeTCTBUM ¢ DenepanbHbM 3akoHOM 0T 02.05.2006 Ne 59-®3 paccmarpusaercs B
TeueHre 30 nHeH co AHS perucTpanuM B YNpaBIeHHH JeaMH, 3a MCKIIOUEHHeM
MUCbMEHHBIX OOpalleHui, nocTynuBmIMX B ampec ['yGepHaTopa Hosocnbupckoii
obmact M comepKamMX HHPOPMALHMIO O (AaKTaX BO3MOKHBIX HapylIeHH
3aKoHoJaTenbeTBa Poccuiickol Menepaunn B cepe MUTPALIUM, a TAKKE 110 BOIIpOCam
OpraHM3alnH OTABIXA ¥ 03[J0POBJICHHS NE€TEH, KOTOpbIe pACCMATPUBAIOTCS B TedeHue 20
JHEH CO JIHsl pETUCTPALIMH B YIIPABIIEHUH AETaMH.

19. Vopasnsitoumii  nenamu  I'yGepuaropa HoBocubupekoit  obnmacta  u
[IpaBurenscra HoBocubupcekoii obiiactu B npejesiax cBOeH KOMIETEHLIHH:

1) obecrieunBaeT 06bEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE paccMoTpeHue
oOpallieHus, B Cllyyae HEOOXOAMMOCTH - C Y4acTHeM TIpaKIaHWHA, HalpaBUBLIETO
obpalleHHe;

2) 3anpalivBaeT, B TOM 4YHCIE B OIEKTPOHHOM dopme, HEOOXOAMMBIE IS
PacCMOTpeHHsl OOpallleHHsl JIOKYMEHTBl W MaTepuaibl B JPYIHX CTPYKTYPHBIX
MOApasACICHUAX aJMMHUCTPALIMK, HCIIOJHUTENbHBIX OPraHax, OpraHaXx MeCTHOIO
CaMOYIpaBICHHs, TOCYNapCTBEHHBIX OpraHax M y HHBIX JOKHOCTHBIX JIMI[, 3a
UCKITIIOYCHHEM CY/I0B, OPTraHOB IO3HAHUS U OPTaHOB NMPEABAPUTENLHOTO CIECTBUS;

3) NIpUHWMaeT Mepbl, HampaBieHHbIE HA BOCCTAHOBICHHE WM 3aLUTy
HapyIICHHBIX 11PaB, CBOOO/ ¥ 3aKOHHBIX HHTEPECOB TPaXK/IaH;

4) IaeT TNHCHMEHHBIA OTBET MO CYIIECTBY MOCTABICHHBIX B oOpareHnn
BOIIPOCOB, 33 HCKITFOYCHHUEM CJTydaeB, yKa3aHHbIX B myHKTe 16 MHCTpyKIuHQ.

20. B MCKIIOYHTENBHBIX CNydasX, a Takke B CllydasiX HalpaBlIeHHs 3ampoca
[IOKyMEHTOB M MAarepHalioB, HEOOXOAMMBIX [UIi PacCMOTPEHHS obparmienus, B
FOCY/IapCTBEHHBIH OpraH, OpraH MeCTHOrO CaMOYTIPABJIeHHS MK JOJKHOCTHOMY JTHILY
ynpapistomnid genamu ['ybepratopa HoBocuGupckoit o6nactu u IlpaBurenscTsa
HoBocubupckoii o6actu BrpaBe npowmuTh CPOK pacCMOTpeHHs1 oOpallieHust He Gojiee
4eM Ha 30 gHell, yBENOMMB O MPOMEHHWH CpOKa ero paccMOTpeHusi Tpa)iIaHuHa,
HalpaBUBIIETro OOpalleHHe.

IIpoasienune cpoka paccMOTPEHUS! THCEMEHHOTO 0OpalleH:s: MOKET OBITh TONBKO
OJIHOKPATHBIM.

21.B cimyyae ecmm  mHCBMeHHOe oOpallieHWe MOCTYIUIO OT HHOro
TOCYNapCTBEHHOIO — OpraHa, OpraHa MeCTHOrO CaMOYMNpAaBIE€HHS HWIH  HMHOIO
ACJDKHOCTHOTO  JIMLI@ € 3aIpocoM MHGOPMALMH O pesyibTaTax paccMOTpeHus
oOpallleHHs, TO yBeJOMJIEHHE O [POTEHUM CpOKa pacCMOTpeHMsI oOpalleHus
HalpaB/IACTCs aBTOPY OOpallleHHs] U B TocyapCTBEHHbIH OpraH, OpraH MECTHOI'O
caMoyIrnpaBJyieHHs, YHpeXxaeHue H OpraHu3aluo HIIH ,ZIOJ'I)KHOCTHOMy Jiny,
HalpaBUBIIEMy OOpallleHHe Ha PaCCMOTpPEHHeE.



22. OTBeT Ha MUCBMEHHOE OOpallleHHe [TOAMUCHIBACTCS YHOPAaBISIOUIMM JeJIaMU
['ybepuatopa HoBocubupckoii o6iacti u IlpaButensctBa HoBocuGupckoit o6actw,
1100 JIMLOM, BPEMEHHO HCTIONHSIONMIUM €ro 06S3aHHOCTH, TH6O YIOJHOMOYEHHBIMH Ha
TO JIMI[AMH.

23. Ecin nuceMeHHOE ofpallenye rpaxkiaHuHa NOCTYMHIO W3 AIMHUHUCTPALMU
Ilpesunenra Poccuiickoit ®epepanuy, IlpaButenscrBa Poccuiickoii  ®enepaiyun,
Cosera  ®enepaunu  DesepanbHOro CoOpanust  Poccuiickoii  ®enepariun,
l'ocynapctennoit  ymbr  DenepanbHOro CobGpanust  Poccuiickoit  ®Denepanun,
3akonoznarensnoro Cobpanus Hosocubupckoil o6nactu, Cosera JenyTaToB ropoja
HoBocubupcka, WHBIX TOCYHapcTBEHHBIX OpraHOB, B perucTpallMOHHON KapTodke
YKa3bIBaETCs COOTBETCTBYIOIINI OpraH.

24. PaccMoTpeHHe 3anpocoB, oGparieHHi ceHaropa Poccuiickoii ®Denepanuu,
nenyrara I'ocynapctsennoit Jlymsr MeaepaibHoro Cobpanus Poccuiickoii ®enepanu,
nenyTara  3akoHonatensHoro CoGpanus HoBocuGupckoii obnactH, pmemytara
pENCTABUTEIBHOTO OpraHa MyHMUMNAIBHOrO oOpa3zoBanus HoBocubupcekoii obmactu
Mo oOpallleHHsIM TIpaxaaH (najee - JemyTar) OCYIUECTBISETCS B COOTBETCTBUE C
@enepanbHbiM 3akoHOM oT 08.05.1994 No 3-d3 «O cratyce ceHatopa Poccuiickoii
®enepaunn U cratyce meryrara IocymapcrBeHHOIN Hymer @enepansroro Cobpanust
Poccuiickoit ®eneparum», ®enepanbueiv 3akonoM ot 02.05.2006 Ne 59-®3, 3akoHoM
HoBocubupckoit  obmacte ot 25.12.2006 Ne81-03 «O cTaTyce jenyTara
3aKOHOAATEILHOIO Cobpanus HoBocubupckoii obaacTtuy, PernamenTom
IlpaBurenscrea  Hosocubupckoii 00/1aCTH,  YTBEPXKIEHHBIM  I[OCTAHOBICHHUEM
IlpaBurensctea HoBocubupckoit oGnacté or 26.04.2010 Ne 1-m  « Pernamente
ITpaBurenscTBa HoBocuGupckoit 061acTiy.

25. Otser Ha oOpalenue Hanpasisercs B popme 9JIEKTPOHHOTO JIOKYMEHTA I10
aJipecy SJIEKTPOHHOM NOYThI, yKa3aHHOMY B OOPAIIEHHUH, TTOCTYIMBIIEM B yIpaBlieHHe
fienamu B (pOpME OIEKTPOHHOTO JOKyMEHTa, JIUGO o anpecy (YHUKaIbHOMY
UIEHTU(QUKATOPY) JIMYHOrO KabuHeTa rpaxKianiHa  Ha Eaunom  moprane,
00ecnevnBaloNIero UACHTU(GHKALHMIO | (nnu) ayteHTH(pHKALMIO IpaXXJaHWHa, MpU
MCII0JIb30BaHuKM EfMHOro moprana u B mUChbMeHHOIR dopme mo noutoBomy ampecy,
yKa3aHHOMY B OOpalleHHH, OCTYNUBIIEM B yIIPABIEHHe HeiaMy HITH JOJBKHOCTHOMY
JIMIly B TUCEMEHHOM hopme.

Kpome Toro, Ha nmocrynusiuee B YHpaBJeHHE NenaMu oOpalleHue, coaepikariee
TMpCIIONEHHUE,  3asBIEHHEe WM Kaloby, KOTOpbIe 3aTParMBalOT  HWHTEPECH
HCOINPE/IENICHHOrO Kpyra JIML, B 4YaCTHOCTH Ha obpalueHue, B KOTOpPOM oboKaiyercs
CyAeOHOe pelleHte, BEIHECEHHOE B OTHOLICHUH HEONPEJCICHHOI0 Kpyra JIWiI, OTBET, B
TOM 1HCIIe C PasbiACHEHHEM MOPsi/IKa 06Kal0BaHUs CyaeGHOro penIeHus, MOXeT ObITh
pasMeIleH ¢ cobmonenueM TpeGoBaHHil myHKTA 7 HacToswen WMHCTpykuum Ha
opumansHOM caiite [IpaBuTenncTea HoBocubupckoit  o6nactu, odunuansmom
YnpageneHus neiamMmu B HH(OPMAITHOHHO-TENIeKOMMYHUKAIHOHHOMN CeTH «HMuTtepue.

Otser Ha obGpaulenue, yBenomaeHue FpaX<aHam o nepeajpecalliu oOpaIneHus, o
HPOIJIEHUH CPOKa pacCMOTPeHMs! OOpallleHus] HANPABISETCS B bopme snexTponHOrO
AOKYMEHTA 110 a[peCy 5JIeKTPOHHOM IMOUThI, yKa3aHHOMY B obpatenun 1160 no agpecy

(yHUKaBHOMY UIIeHTU(DHUKATOPY) JTHYHOrO KabuHeTa rpaxiannHa Ha Envnom noprane
C apeCoB 2JIEKTPOHHOH YnpasieHus negaMu.



IloaTeepikaeHye OTIPABKA OTBETOB, yBEIOMIEHUH PaXIaHaM o nepeajpecanuu
oOpallieHHs pacrieyaThiBAeTCs U MOAIIMBACTCS K OOPAILEHHUIO, 3aTeM OHO CKaHHUpyeTcs
1 [IPUKPEIUIAETCS K peruCTpalroHHoi kapTouke B COJIJI.

IV. Konrpous 3a cobutoiennemM nopsiika paceMoTpeHnst obpameHuii

26. Koutpons 32 cobsrofieHHeM  MOpSIKA — PaccCMOTPEHHS oOpareHwuii,
MOCTYNUBIIMX B  yNpPAaBICHUE [IeJlaMH, OCYLIECTBISET YNPABIAIOMANA AeIaMu
I'ybepnaropa HoBocubupckoii o6nactu u ITpaBurenscrsa HoBocubupckoit o6nactu B
COOTBETCTBUM C TpeboBaHuAMM cTaThu 14 @epmepanbHoro zaxoma or 02.05.2006
Ne 59-@3.

27. PelleHne 0 CHATHM MHCBMEHHOrO OOpAaIleHHs ¢ KOHTPOJIS NpUHHUMAaeT
ynpasisitowni  fenamu I'ybepraropa HosocuGupekoit obmactu u IlpaButelnbcTsa
HosocuGupckoli obnactu. OcHOBaHMEM JUIs CHSTHS NHCBMEHHOIO obpauleHust ¢
KOHTPOJIs sIBJISETCS. CBOCBPEMEHHOE HAlpaB/ieHHe MHChbMEHHOTO OTBETAa TPaXKIaHHHY
Ha BCe COZIepIKallMecs B OOpAIIeHHH BOMIPOCHI.

28.1lo BceM (akTam HapylleHWs mOpsiIKA paccMoTpeHus  oOpallleHHiH,
MOCTYNHUBIIMX B  yNpaBleHWe Jielamu, ynpapisiomui genamm  ['y6epaatopa
HoBocubupcko#i obnactu u IlpaButenscrsa HoBocubupckoit obnacté npoBoauT
Clly’)XeOHBIE NPOBEPKU C LENBIO YCTAHOBIIEHHS MPHYHH IOIYLIEHHbIX HapylIeHUH |
NPUHSITHS MEP IUCLHUTIITMHAPHOIO BO3AECHCTRHA.

V. ®opmupoBaHne apxHBa MHCbMEHHBIX oOpameHui

29. B ynpaBneHuu JienaMu BeIyTCS apXUBbI IHCHMEHHBIX obpaleHwmii:

1) snextponnslii apxus B CIJJI - DJIEKTPOHHbIE 00pa3bl BCEX NUCHMEHHBIX
OOpallleHuii, NOCTYNUBIIMX B YyIpaBieHHe J€JlaMHi, OTBETOB Ha oOparieHus,
AAOKYMCHTOB 1 MaTE€PHaloOB, CBSI3aHHbIX C PACCMOTPEHHUEM OB paILeHHIA;

2) apxMB OpPUTHHAJIOB IHChMEHHBIX o0OpallieHu#, JOKYMEHTOB W MaTepualios,
NPUIIOJKEHHBIX K 00palleHu o,

3) apxuB KOMHMH NHCHMEHHBIX oOpameHui, JIOKYMEHTOB W MaTepHasos,
NPHUIOKEHHBIX K OOpallleHHI0, HampaBieHHbIX Ha PacCMOTpeHHE B OpPraHbl MECTHOIO
CaMOYIIpaBJICHHUs H IPYTHe rOCy1apCTBEHHbIE OPraHbl.

OpuruHansl MMCbMEHHBIX O6palleHnii, OTBeTh Ha oOpallleHusi, NOKyMEHTHl u
MATEpHAJIbL, KACAIOLIMECs paccMOTpeHus obpalieHuit, hopMupyroTCes B nea.

Jeno cocrout us:

OpHIviHana MMCbMEHHOTo obpalenus 6o Konuu obpareHus (eciu obpamnienue
OBLIO HaNpaBJIeHO B HHOM FOCY1apCTBEHHbIH OpraH, OpraH MeCTHOTO CaMOYIIPABIIEHHS,
HHOMY IOJDKHOCTHOMY JIHILY);

CONIPOBOJIUTENILHOIO MUChbMA - AHHOTALIM K,

KONHH  YyBENOMJICHUSI 3asBUTENIF0 O IlIepeajpecanii ero obpatenus (npu
HaJIU4YUMK);,

KOIHH YBEIOMJIEHUS 3asIBUTENIO O IPOJIEHHH CPOKa paccMOTpeHust obpalleHus
(pu HamMyuM);



BTOpPOro  3K3eMILISApa IMCbMEHHOTO OTBeTa (NpH HATUYMK) WIH  KOIHH
[TUCBMEHHOI'0 O0TBETA Ha o0OpallleHHUE;

oTyeta 00 OTIpaBKe HAMpPABJIEHUS YBEJOMJICHHS 3asBUTENIO O repeajipecanu
ero oOpallleHus, yBEeJOMJIEHHSI O MPOIIEHUH CpOKa pacCMOTpeHHsl ero oOpalneHwus,
OTBETA 3asBUTENIO B (JOPME INEKTPOHHOIO JIOKYMEHTa.

Hena dopmupyrorcs mo nopsiakoBoMy peructpauuonHoMmy Homepy B COJIJI u
XPaHATCA B COOTBETCTBHM C yTBEPXKAEHHOHW HOMEHKIATypo# nen. Jlena ¢ HUCTeKIIUM
CPOKOM XpaHEHHs YHHUYTOXAIOTCS 110 aKTYy.

V1. JInuHbiii npuem rpaxian

30. JIn4Hplif NpreM rpaKaaH B yNpaBieHNH JelaMH IPOBOANTCS B COOTBETCTBHH
¢ mocraHoBneHHeM I 'ybepnaropa HoBocubupckoii o6mactu ot 25.12.2006 Ne 516 «O
COBCPLICHCTBOBAHUH OpraHM3alMU JIMYHBIX NPUEMOB IPAKIaH B aAMHHHUCTPALUH
I'ybepnaropa Hoeocubupckoii obnactu u IlpaBuresnscrsa Hosocubupckoii obnactu,
00J1aCTHBIX MCTIONHUTENBHBIX OpPraHaX rOCYNAPCTBEHHON BIACTH Hosocubupckoii
obnacTd M OpraHax MeCTHOrO CaMOYNpABICHHS MyHHITUTATHHBIX obpa3oBaHuii
Hosocubupckoii 06actu» 1o NATHHLAM KaxkIo# Helelu. Bpewmst nposeenus npreMos
¢ 14.00 no 17.00.

31. JInunbli pueM TPakiaH B yNpaBlIeHHH AeIaMH IIPOBOAMT YIPABISIOIIAN
nenamu I'ybepraropa Hosocubupckoii o6mactu u IlpaButenscrsa Hosocubupckoii
00JIACTH W YTIONHOMOYEHHbIE JHIA - 3aMEeCTHTeNM HayalbHHKA YIPaBIeHUsS JelaMu
['ybepraropa Hosocubupckoit o6nactu u INpaButenscrsa Hosocubupckoii obnacru.

32. Cneupanuct ympaBlleHHs JeiaMH, OTBETCTBEHHbBIH 32 OpraHu3aIHi
MPOBE/ICHHA  JIMYHOTO TIpMeMa Trpak[aH B YOpPaBIEHWH JIeNaMH, O0ecreyrBaeT
BOSMOXCHOCTbL ~ TNIPEABAPUTE/IbHOH  3aMCH  IPaJaH HA JMYHBIA IIpHEM  Kak
JIONONHUTENILHOH rapaHTHH NPaB TpakaaH Ha obparueHue.

33. B cimyuae HeBO3MOXHOCTH MPOBeeHHS ynpasJstolum jenamu I'yGepHaTopa
HoBocubupckoii o6aactu u INpaButessersa HoBocubupckoii obnactu muunoro mprema
B CBA3M C OOJE3HBIO, OTIYCKOM, KOMaHIHPOBKOLL, NpUeM [POBOJMUTCS JIHLIOM,
MCIIOJTHSIOIIUM O0S3aHHOCTH YIPABJIAIOLIErO Je/laMU I'ybepuaropa HosocuGupckoii
obnactu u [Ipasurenscrea Hosocubupckoii o6nacru.

34. VYopapnstowmii  genamu | yOepnatopa Hosocubupckoii obnactu  wu
[IpaButenscTBa HoBocubupckoit obnactu IpH HEOOXOAMMOCTH MPOBOIUT BBIE3/HBIE
MPHEMBL TPaXNaH B paHOHaX W ropojax OGNACTH, MYHHLHIANLHBIX obpazoBaHusx,
TPYIOBbIX KOJIJIEKTHBAX, OOLIECTBEHHBIX OPraHMU3ALUAX M T. .

35.B JeHp NpoBeleHUS JMYHOTO NpHeéMa rpaxiaH yOpaBISIOUMM JeJaMH
I'ybepnaropa Hosocubupckoii o6nactu u [paBurenscTBa HoBocubupckoii o6aactu
CHCHUAMCT  YIIPABJICHHUS JleJlAMH, OTBETCTBEHHBIH 33 OpraHuzammo MpoBeeHHsA
JTHYHOTO IIpHEMa TpaKiaH B YNPABIEHUU JeJaMH, 3aroJiHsieT KapTOYKH JIHYHOT'O
fpuemMa rpaxian (npunoxenue Ne 1) HemocpeacTBeHHO Hepe/| AUYHBIM TIPUEMOM MU
3aHOCHUT PEriCTPALMOHHbIE IAHHBIE B 3JIEKTPOHHYIO CHCTEMY JIOKyMEHTOOGopoTa cpazy
[ocJie IPOBEIEHUsI TMYHOTO TTpHeMa.

36. Ilpu muuHOM Npueme rpaxaaHuH NPEABSBIIACT JOKYMEHT, yIOCTOBEPSIOLIHIA
€ro JUYHOCTB.



37. CneuyanicT  ympaBlieHHs — JleNaMy, OTBEYAOMMM 338  OpraHM3aluio
NpOBEJICHUS] JTUYHOIO MpHEMa B YNpaBIeHHUU [elNaMH, KOHCYJIBTHPYET Ipa)<iaH o
NOpAAKE MPOBEACHHUS JHUYHOTO IpHEMAa U O KOMMETEHIUM JIOJDKHOCTHBIX JIMI[ B
pelIeH!H MOCTaBIEHHbIX I'PAX/IaHaMK BOIIPOCOB, YCTAHABIMBAET O4epeIHOCTh MpHeMa,
YUUTBIBasi COCTOSHHE 310POBbsl OOPATUBINMXCS, YAaJeHHOCTh MECTa MPOXKUBAHUA OT
00J1aCTHOIO LEHTPA, 1aThl U BpeMsi 00palleHusl.

38. Conepxanne yCTHOro OOpallleHHs 3aHOCHTCS B KAPTOUYKY JIMYHOTO MpUeMa
rpaxaanuHa. B ciydyae ecinu  M3I0XKeHHBle B YCTHOM oOpaimieHud (GakTsl U
OOCTOATENBCTBA SABISIIOTCS OYEBHIHBIMH U He TPeOyIOT JONMONHUTENBHOH TPOBEPKH,
OTBET Ha OOpallleHHe C COrNacus rpakJaHHHA MOXKET GbITh JaH YCTHO B XOJI€ JIMYHOTO
npremMa, O YeM JIeNaeTCsi 3aluCh B KapTOYKe JIMYHOTO [pHUemMa rpaKJaHuHa. B
OCTAJIBHBIX CIIy4asiX JaeTcs IMUCbMEHHBIM OTBET IO CYIIECTBY IIOCTaBJIEHHBIX B
oOpallleHHd BOIMPOCOB B ycTaHoBiIeHHble @enepanbHbiM 3akoHOM oT 02.05.2006
Ne 59-@3 cpoku.

39. IluceMenHoe obOpallleHHe, MPUHATOE B XOJE JIMYHOIO MPUEMa, MOIIEHKUT
PEerucTpaliy U pacCMOTPEHHUIO B ITOPs/IKE, YCTaHOBIEHHOM DejiepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 u nacrosmeidt HMHcrpykumeil. B ciydae ecnu B obpauienuu
ComepXkKaTcs BOIPOCHL, peLIeHHe KOTOPBIX HE BXOAWT KOMIIETEHIHIO YIpaBIeHUS
A€NaMy, TpaXKJaHUHY NAeTCs pasbsiCHEHHE, KyJa M B KAaKOM IOPSIKE €My CIelyeT
0OpaTUTHCH.

40. B xone nMYHOro MpHeMa rpakJIaHuHy MOXKeT ObITh OTKAa3aHO B JajbHeiiieM
paccMOTpeHHMH OOpallleHHusi, €ClIM €My paHee Obll JaH OTBET [0 CYLLECTBY
TIOCTaBJICHHBIX B 00palleHHH BOIIPOCOB.

41. He nomyckaertcst mpoBeieHHE CITyKeOHbBIX COBELIAHMN M MHBIX MEpONPUSATHH
B HacChl INpPOBEICHMUA JIMYHOrO TIpHeMa TrpaxiaH, HeoOOCHOBAaHHBIA mNepeHoc U
[IEperopyveHne MpOBEACHUS JIUYHOIO NpUeMa IpaKIaH JIMLAaM, HE MMEIOIIMM Ha TO
[IOJTHOMOYMH.

42. TlpaBoM Ha nepBOOYEpPEHOMN JIMUHEI TPpHeM 061a1atoT:

a) OTHe]bHbIE ~ KATErOpUM  IPakJaH B clydasx, [IPEAYCMOTPEHHBIX
3aKOHONaTeNbCTBOM Poccuiickoit Menepaiyn (cenatopsl Poccuiickoit Qenepauun u
menytatel  I'ocynmapcreennoii  ymsi  ®enepanbHOro Cobpanus  Poccuiickoit
®enepaunn, ['epon Coserckoro Corosa, I'epon Poccuiickoiit ®enepauun, noaHbie
KaBayiepsl opaeHoB CiiaBbl);

0) yuactauku Benukoit OreuecTBeHHON BOMHBI, TPYKE€HUKH ThUIa, HHBAIUIHI
Benukoit OtedecTBeHHOI BOiHBI, HHBAIUILI GOEBBIX JeHCTBUI U YJIeHbl HX CeMeil:

B) BeTepaHbl O0EBBIX JEHCTBUM, YUACTHHKH CHENMATbHON BOCHHOM ornepauumu |
YJIEHBI UX CEMEH.

43.B cootBeTcTBMM ¢ 3aKOHOM Hosocubupckoit obmactu or 25.12.2006
Ne 81-O3 «O craryce nemyrara 3akoHOIATENBHOIO Cobpanust Horocubupexoii
obnactu» TO BOMPOCAM JEMYTATCKON NesTeNbHOCTH AenyTaThl 3aKOHOAATEILHOTO
Cobpanust Hosocubupckoit o6nactu NIOJIb3YIOTCS MPaBOM Ha JIHYHBIA NpHEM B
NePBOOYEPETHOM MOPSIJIKE.

44. B CcOOTBeTCTBHHM ¢ 3aKOHOM Hosocubupckoit obmactu or 06.07.2018
Ne 275-O3 «O rapanTusix ocyiecTBieHHs MOTHOMOYMI JlenyTaTta IpeacTaBUTEILHOrO
OpraHa  MyHMIMNAIBHOrO 00pa3’oBaHHs, uieHA BHIGOPHOrO OpPraHA MECTHOrO



CaMOYNpaBJI€HHUs, BbIOOPHOI0 IOJIKHOCTHOTO JIMIA MECTHOTO CaMOyIpaBJieHHus B
HoBocubupckoit obmacTi» HemyTaTsl NpeacTaBHTENLHOTO OpraHa MYHULMMAIBHOIO
00pa3oBaHus, 4YiIeHBI BBIGOPHOTO OpPraHa MeECTHOIO CaMOyNpaBlieHUs] U BbIOOpPHEIE
AOJUKHOCTHBIC JIMIA MECTHOTO CaMOYIPABJIEHMS] MOJNB3YIOTCSI IPABOM HA JIHYHBIM
[IPHEM B [IEPBOOYEPETHOM MOPSIJIKE.

45.B cootBercTBHM ¢ a63aleM cCeiabMbIM nyHkra 1 VYkaza Ilpesumenta
Poccuiickoit ®emepanu ot 02.10.1992 Ne 1157 «O JOMOJIHUTENBHBIX Mepax
FOCY1apCTBEHHON MOANCPXKKM UHBATMAOB» MHBaNUAE! | u 11 Tpymm, neT-uHBamUIbI 1
L@, CONPOBOMKIAIOLIME TAaKUX NETEeH, MONb3yKOTCS NMPAaBOM Ha JIMYHBIA TPHEM BO
BHEOYEPETHOM TOPSIJIKE.

Taroke NpaBoM Ha NTMYHBIN [IPHEM BO BHEOYEPEIHOM nopsaake obaanarT WHEBIE
KaTeropuu rpaxiaH B Clly4asix, MPelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoii
®enepaunu 1 HoBocubupckoii obnacty.

46. Bee rpaxnane, npuiuelMe Ha JTHYHBIH [pUeM, JOJDKHBI OBITb MPHHATEI
ynpasisiomuM jenamu I'ybepraropa HosocuOupckoii ob6mactu u [IpasuTenbcTsa
Hogocubupckoll obnacTé mii ynoiHOMOYEHHBIMH Ha TO JMIAMH B J€Hb JMYHONO
npuema. B ciyuae eciiu npaBoM Ha 11epBOOYEPEIHOM, BHEOUEPEHONH THUHBIN npuem
OIHOBPEMEHHO 00/aNalOT HECKOJNBKO TIPaXiaH, TpHeM YKa3aHHBIX rpakaaH
MPOBOAUTCS B HOPsIJIKE UX 0OpalleHusl.

47. B ynpaBneHuH ienamMu BeyTCs apXHUBBI KAPTOYEK JTUUHOTO pyeMa rpaxias,
MPUHATRIX  yrpaBisfolmM  nenamu  ['ybepnatopa Hosocubupckoit o6nactu  u
[IpaBurenscTBa HoBOCHOUpCKOI 061acTH:

l) apxMB OpHUrUHANIOB KApTOYEK IMYHOIO NpuemMa rpax/iaH YIpaBjisioLIUM
Aenamu ['y6epnatopa HoBocubupckoit obnactu u IIpaBurenscrea HoBocubupckoii
obnacTH.

ApxuB (QoOpMHpPYeTCS M3 OPUIHMHAIIOB KapTo4eK JIMYHOrO IpHeMa TIpakiaH,
KOIHMH MHUCBMEHHOr0 OOpallleHHsl TpaKaHWHA (NPH HANHYKK), KOMHH [TUCEMEHHOLO
OTBETA TPAXNAHMHY [0 PE3yNbTaTaM JIMYHOrO NPHEMA, JOKYMEHTOB H MaTepHaoB,
KaCaIOLIMXCA  paCCMOTPEHHs OOpalleHus, yBeIOMIEHHS IPAOKIAHMHA O IPOJUIEHUH
paccMOTpenus obpalleHus;

2) snexTpouHslit apxus B COJ1J1.

DNeKTPOHHBIH apXuB hopMupyercs u3 3JICKTPOHHBIX 00Pa30B KapTOUueK JTMYHOIO
TIpue€Ma rpaxzaH, NHChMEHHBIX OOpalleHuil rpasia, JOKYMEHTOB M MaTepHalios,
Kacaromuxes: paccmorpeHust obpaiuenui, yBeIOMICHHH 3asMBHTEISM O NPOJJIeHUH

CpoKa pacCMOTPEHHs OOpalleHMM, MUCHMEHHBIX OTBETORB rpaxiial Mo pes3yjibTaTtaM
JIMYHOTO TIpUeMa.

VII. Hopsanox PaCCMOTpEHHS 3aNIPOCOB B yCTHOH ¢opme,
NOCTYNHBIIHX B YIIPaBJIeHHE /e IaMu

48. B ympaBnenun nenammu OpraHusyeTrcs paborta cCrpaBoYHOI TeJie(DOHHOM
CIy>kOblI (Ianee - cipaBoyHast TenedoHHas ciryx6a).

Tenedon cnpasounoii TelepOHHOM ciyxObr (83 83) 238-64-45 paboraer B
pabouue gaM ¢ 9-00 go 18-00 (B matamny ¢ 9-00 go 17-00). ITocne 18-00 (B MATHUILY
nocne 17-00), B BeIXOAHBIE ¥ MpasAHUYHBIE AHH - B peXXHUME aBTOMATHYECKOro MpHeMa.



49. I'paxcnanun, obpaTuBLIMiicS B CIIpaBOYHYIO  TeNe(OHHYI  ChyxOy,
yKa3bIBaeT:

HoMep TefnedoHa u (unum) hakca VIS yTOUHEHHUS COAepIKAHMUS] 3ampoca;

(GamMuIIHIo, UMS, OTYeCTBO MO0 HAMMEHOBAHHE OpraHMu3alyy, OOLIECTBEHHOrO
00beIMHEHHs, TOCYJapCTBEHHOrO —Oprama, OpraHa MECTHOTO CaMOYIpaBIICHHS,
3alpallyBaOIIUX HHPOPMALIHIO.

AHOHMMHBIE 3aIPOCHI HEe PacCMaTPUBAIOTCS.

Crieunanuct ynpasieHus nefiamMu, 00ecieYnBalOMIHI TesSTeIbHOCTS CIIpaBOYHOM
Tene(OHHOI CIyKObl, BOpase:

1) yrounars  3anpammsaemyro uHGOpMALMIO B Lensx peaoCTaBIeHHs
3asBUTEIIO OoJIee MONHOM HH(pOPMaLHH;

2) YTOYHHTb Y 3asIBUTEIISA:

ero (pamMUIIHIO, UMS, OTYECTBO (IIOCIeIHEe - TIpH HAJIUYHH ),

ero Homep Tenedona u (1K) Homep dakca;

HaNMEHOBaHUE rOCYNapCTBEHHOrO0 OpraHa, OpraHa MECTHOIO CaMOyMpaBiIeHHUS
b0 NOKHOCTH IHIE, KOTOPOE, 110 MHEHHIO 3asBUTEJIsl, MMEET OTHOLIEHHUE K
PacCMOTPEHHUIO €ro 3anpoca HIH COOOIIeHHUS.

50. IloctynuBimme B crnpaBovHy:o TeNeQOHHYI0 CIy’kOy 3ampockl B YCTHOM
(opme 3asBuTeNEH TOATEKAT CHCTEMATH3AIIMY HA:

1) 3anpoce! B ycTHO# dopme (nanee - yeTHbIe 3aIpOChI);

2) aeKTPOHHBIE COOBIIEHHS, TTOCTYIUBIIME B (popme aynmocoobuenus (nasee -
ayIMoCOO0LIeHNUS );

51. Tloctynusmue B CIIPABOYHYIO TeNe(OHHYIO Cityx0y yCTHbIE 3aIpoCHl,
ayIMOCOODIIEHHs OJUISKAT PErUCTPALIMN B CDJIJ] B neHb nocTymieHus ¢ yKazaHuem
AaThl ¥ BDEMEHU NOCTYILIEHUSI.

Ilpu - perucrtpamuu  ycrHOrO 3anpoca,  ayaHOCOOOIIeHUs  3amoJiHsercs
perucTpanuonHas kaprouka B CDJIJ1.

B perucrpannoHHyo kapTouky BHOCHTCS Clieiyro1as uHpopMalLus:

/laTa i BpeMS TIOCTYIIEHUs YCTHOTO 3a1poca, ay IH0COOOIICHHUS

haMuIHs, UM, OTYECTBO (mocnenuee - ITIPA HAJIMYHH ) 3asABUTEIS;

HOMep Tenedona u (umu) dakca 3asBHTeNs;

CoZepKaHWe  3arpaniMBaeMoi HH(pOpMaLIHK B YCTHOM 3amnpoce,
ayqHuOCO00IIECHNH;

HaHMEHOBaHHE rOCYIapCTBEHHOTO OpraHa, OpraHa MeCTHOTrO caMOyTpaBieHuUs
00 (aMMIIHSL, UMSI, OTYECTBO AOKHOCTHORO I, B b€l KOMIETEHI[MH HaXOIUTCS
PacCMOTPEHHE NOCTYNMBILETO BOMPOCA;

IPUKPEIUISAIOTCS (haMiIbI ¢ 3aHChIO ayAM0CO00IIeHuUS;

MHas MHQOpMalus, MPeACTARNCHHAS 3asBHTEIEM B LEJsIX pacCMOTPEHHs €ero
YCTHOT'O 3a1poca, ayIuocoobIieHHs.

52. Yeruelii  3ampoc, ayauocoobmeHre  06pabaThiBalOTCsI COTPYAHHKOM
YUpaBICHHUS JelaMHu, OOeCHeYHBAIOIMM JeSTebHOCTE COpaBOYHOM TeneoHHOM
CIIy>KOBI, B I€Hb MOCTYIIJIEHUs YCTHOTO 3anpoca, ayiIM0coo0IIeH s (B TepBbIii pabounii
#ACHE TI0CJIE BLIXONHOTO, MPA3AHAYHOTO JHS - B CIydYae OCTYUICHHMS YCTHBIX 3aIpOCOB,
ayAMOCOOOLIEHNH B BBIXOIHOMN HITH NpasJAHHYHEBIN J1eHb ).



53. ['paxxnaHuHy, HAPAaBUBIIEMY YCTHBIH 3arnpoc UK ayIMOCOO0DIIEHHE, HA ero
HoMep TeneoHa u (WiM) akca NpeAOCTABIAETCA 3aNpalIdBaeMasl CIIpaBOY4Has
HHQOpMaLKs 60 COOOIIAIOTCS HOMEPa CIIPABOYHBIX TeNe(pOHOB U JIpyrasi KOHTAKTHAS
HH(OPMAIHA O rOCYapCTBEHHBIX OPraHax HiH OPraHaxX MEeCTHOTO caMOyIIpaBJeHus, B
KOMIICTEHLIMIO KOTOPBIX BXOJMT DCIUEHHE COJEepXKalIUXCs B YCTHOM 3ampoce W
ayIHuOCOODILEHHH BOTIPOCOB.

54.Ha ycrHble 3ampockl U ayAMOCOOOINEHHS TPaXIaH, MOCTYNHBIINE B
CIPaBOYHYIO TeJIe(POHHYIO Cly:KOy, mpesocTaBiseTcs uHGOPMALHS:

1) o pexxiime paboThI yIpaBleHUs TeJIaMu;

2) 0 mopsiiKe NPOBE/ICHNs INYHOTO IPUEMA MPAXKIAH B YIIPABICHHH [EIaMH;

3) 0 mHopsiZiKe W CPOKaX PAacCMOTPEHHS TMChMEHHBIX M YCTHBIX obpalieHuit n
3alpOCOB TpaXKaaH;

4) 0 GaMuUINK, UYMEHH ¥ OTYECTBE JOTKHOCTHBIX JIULI, K NOJTHOMOYUSIM KOTOPBIX
OTHECEHBI OpraHu3allMs JIMYHOTO MpHeMa rpak/]aH M obeclieueHHe pPacCMOTPEHHs
oOpallleHu# B yIIpaBieHHUH JeaMu;

5) 0 PpEerucTpalMOHHOM HOMEpe IOCTYIHBIIETO oOpalieHusi, B Kakoii
FOCYNapCTBEHHBIH ~ OpraH, OpraH MECTHOrO  CaMmOyNpaBleHHMs WM  KaKOMY
AOJ/DKHOCTHOMY JIMILy OHO HANpaBIIeHO HA PACCMOTPEHHUE;

6) 0 TIOYTOBBIX ajpecax W HOMEPAX CHPABOYHBIX TeNe(hOHOB CTPYKTYPHBIX
nojpasJiejIeHU! yNpaBleHus JelaMu;

7) 0 mopsiike OOKalOBaHMS [eHCTBUH (6e3MeHCTBHMS) NOKHOCTHBIX JIHI W
YTIOTHOMOYEHHBIX JIULL, CBA3AHHBIX C PACCMOTPEHHeM OOpalleH i 1 3aIPOCOB.

55. Mupopmauus o [esTeldbHOCTH YNpaBleHHs AelaMH Ha YCTHBIE€ 3ampocChl,

ayIMOCOOOIIEHUsI HE TPENOCTABIAETCS B COOTBETCTBUM CO CTAThElt 20 ®enepansHOro
3akoHa ot 09.02.2009 Ne 8-D3.

VIIIL. Ananu3s oGpaumennii rpaaan, a TaKxke pe3yabTaToB
PaccMOTpeHHs1 O0paleHHIl H NPUHATHIX 0 HUM mep

56. AHanu3 BONPOCOB, CONEPKAIIUXCS B 00palleHHsIX IPaXKIaH, OCYIEeCTBISETCS
Ha OCHOBE THUIIOBOT'O OOILEPOCCHICKOrO TeMaTH4eCcKOro KnaccupukaTopa obpaiienuii
TPAK/aH OpraHM3aluii U OOIECTBEHHBIX 00heIHHEeHH, YTBEPXKJIEHHOTO 3aMeCTHTEIEeM
PykoBogutens Anmunucrpanum Ilpesunenta Poccuiickoii @eneparun 28.06.2013
Ne A1-36958.

57. Ynpasnenue nenamu aHanusupyer CO/lepKaHKe MOCTYIMBIINX B yIIpaBIeHUe
AGTaMH  [IHCbMCHHBIX W yCTHBIX OOpalleHMil IpaiaH, pesyisTarhl paccMoOTpeHus
obpalleHnit ¥ MPUHSTHIE TI0 OOpaALEHUAM MEpBL.

[lo pesynbraram anammsa BOIPOCOB, COZAepXkaIlUXCcs B OOpalleHHSX, B
YUpaBleHUEe 1O paboTe ¢ OOpallleHHSIMH rpaxiaH - obIIecTReHHYIO TpHeMHYIO
I'ybepraropa o6nactu mpeacTapisioTes nepuoanecKie (exxeKBapTanbHbIE U TONOBHIE)
MH(QOPMALMOHHO-CTATHCTHYECKHE  0630pbI PAaCCMOTPEHHBIX 3a OTYETHBIA NepHOs
obpartuenuit rpaxuan, oTobpakkaromniue 00001IeHHyI0 UHPOPMALIHIO O obpaieHusm
TPaXCIaH n BONPOCaM, COAEPKAIUMCS B OOpAIeHHsIX, MOCTYHBIIAM B TeucHHe

OTUETHBIX Mecslla, KBapTala M Ioja, a TaKKe MO Pe3ylbTaTaM HX paccMoTpeHus u
TPUHSATHIM MO OOpAILEHHSIM MepaMm.



58. [lepuoauyeckue 0630psl Mo  o6palEeHHM rpakaaH v uHpoOpManms o
pesyJibTaTaX pacCMOTPeHHs OOpallleHuii M MNPMHATEIX 110 OOpAlIeHHsM Mepax
CHEMECHYHO Pa3MEIAIOTCA Ha OQHIIMAIBbHOM CaiiTe YIIpaBIeHHUs [eIaM.

IX. Ob:xkanoBanue pewennii nan aeiicreuii
(Ge3eiicTBHS) NOIKHOCTHBIX JIMI YIIPABJICHHS AeIaMH

59. I'paxknanuH BrpaBe 0GKaloBaTh NPUHSTOE MO OOpallleHHIO pellleHne HITH
neiicreue  (OesnedcTBME) NOKHOCTHOIO JIMIA YIIPABICHHS AENAMH B CBA3H C
PaccMOTpeHHeM OOpalueHus B aJMMHMCTPATUBHOM M (WMIIH) cyaeOHOM mopsike B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii Menepanum.

60. 'paxkaHuH BripaBe oOpaTUTBCS C KanoboH Ha NPHUHATOE M0 OOpalleHHIO
pelleHHe WM Ha neHcTBHe (OesfelicTBHE) B CBA3M ¢ pacCMOTpEHHEM oOpartneHus
ynpapistomum  aenamu ['ydbepnatopa HoBocuGupckoii o6macte w [IpaBuTenscTBa
Hosocubupckoit  obnactu x I'y6epraropy Hosocubupckoii  obnacti, mnepsomy
3amectuTento ['ybepnaropa HoocubGupckoit obnactu, 3aMecTHTeNIsIM I'ybepnaropa
Hosocubupckoit o6nactu, ocymecTBisiommm HETNOCPEICTBEHHYI0 KOOPAMHALMIO U
KOHTPOIb AEATE/IbHOCTH YNPABIECHUS IeJIaMH B COOTBETCTBHH C MX ITOJHOMOYMSIMIA.

61. I'paxnanun BrpaBe OOpaTUTHCSI ¢ KanoOOH B MUCHMEHHOMN dopme i B
(opme 371eKTPOHHOTO JOKYMEHTA, JINUHO UK HaIpaBUTh Kalo0y M0 MmoyTe.



IIpunoxenue Ne 1

K MHCTPYKLMH O TIOPS/IKE OpraHu3aui paboThl
¢ oOpalleHHsMH IpakaH B yIpaBIeHHU Je/IaMH
['ybepnaropa HoBocubupckoii obnactu u
IpaButenscTBa HoBocuGupekoii obnactu

Kaproyka nuuHOTO npremMa rpaxaaHuHa

« » 20 T No

Bpems Hayana ¥ OKOHYaHMS TUYHOIO NpHUeMa 4. MHH./ u. MUH.

®.1.0. zagBuTe NN

(HAMMEHOBAHWE 0ObEIHHEH KA I'pasician, B TOM YHCIE KOPHIWYECKOro JIHila)

CouuanasHoe NOJIOKeHHe, JIbI0ThI

Buja foxymeHnTa, y1ocToBepsaIoHii JHYHOCTE

(nacropt rpasicianta PO WM MHOIT JIOKYMEHT, YA0CTOBCPAIOWMH AHIHOCTS)

IMouToBbIH ajpec AJif HANpaBJIeHHS NHCbMEHHOI0 0TBeTa

KonTakTHbiii Tesiedon (npu nannuun)

Conepxkanue ycTHoro obpaienus

Honxuocrs, ®.MU.0. pykoBoguTes (YTOIHOMOYEeHHOr 0 JIHIA), BeAyIero npuem

Pemenne (nopyuenne), npunsitoe no obpaieHHI0




C cozracua 3aagumenn omeem na obpawenue Oau
YCHIHO, RUCOMEHHbLIL OMEem He mpedyemcsa

(nonnucek 3asBuUTENS)

(noamuce BeayLIEro

np1em)

IIpunATO NHcbMeHHOe o0pallieHHe B Xoae JIHYHOIO
npHemMa

Iloanuce  pykoBoguTeNss  (YNOJIHOMOYEHHOrO
JINLA), BeAylIero npuem

Xoa paceMoTpeHust 06paeHust

Cpoxu pacemorpenus

OO i . . 0OTMeETKa 00
J.0. ucnonnuTe/ 10 OJJICHHE CPOK
KOHTPOJIbHBIH npon p S—
CpOK OTBETAa paccMoOTpeHus H

Hanpagiien nucbMennblii oTBeT 0T

oT

oT

Ipumeuanmue:

B coorBercrBum co crarneii 13 ®enepanbHoro 3akona ot 02.05.2006 Ne 59-®3 «O nopsijike
paccMoTpeHust oOpalleHuii rpaxaan Poccuiickoii Deneparumy:

1. Jluunelid  npuem  rpaxgan B FOCYNApCTBEHHBIX ~ OpraHax, oOpraHaX MeCTHOro
CamMOyNpaBICHHUs HPOBOJAMTCS WX PYKOBOAMTENSIMH W YIOTHOMOYEHHBIMHA Ha TO JIMIIAMH.
Hudopmanust o mecre mpuema, a tawke 06 YCTAHOBIICHHBIX JUISL TpUeMa [HSIX M 4acax



JOBOAUTCS JIO CBEJICHHUS IPAXK/IaH.
2.1lpy NMYHOM npHEMe TpakIaHHH NPEABABIAET MOKYMEHT, YIOCTOBEPSIOUIHUH ero
JTHYHOCTD.

3. Cozeprkanne yCTHOro OOpALLCHHS 3aHOCHTCS B KapTO4Ky JIMYHOI'O TpHeMa IPakIaHUHA.
B caydae, ecnmm u3nokeHHble B ycTHOM oOpaieHun (GakTel M OOCTOSTENBCTBA ABISIOTCS
OYCBHAHBIMH M HE TPeOYIOT [ONONHHTEILHON MPOBEPKH, OTBET Ha obpaienue ¢ cornmacus
TpaKIaHAHA MOXKET ObITH J1aH YCTHO B XO€ JIMYHOTO MPHEMA, O YeM JETaeTCs 3aiMuch B KapTouke
JYHOTO NpUeMa rpaxaannHa. B ocTaipHBIX Ciiydasx jaeTcsi MHCbMEHHBIH OTBeT 110 CYLIECTBY
MOCTABJICHHBIX B OOpaIlleHHH BOIIPOCOB.

4. Ilucemennoe obpallenue, IPHHATOE B X0/1€ THYHOIO [preMa, MOJUIEKHT PeruCTpaluy 1
PaCCMOTPEHHIO B ITOPAJIKE, YCTAHOBJICHHOM HACTOSAIUM PDeaepatbHbIM 3aKOHOM.

5. B cimyvae, eciu B obpatienun cogepikarcs BOIIPOCHI, PEHIEHHE KOTOPLIX HE BXOIHT B
KOMIICTEHLHIO JaHHBIX T'OCYIapCTBEHHOIO OpraHa, OpraHa MeCTHOIO CaMOyYTIpaBJICHUS HIIH
AO/DKHOCTHOI'O JIHIA, IPAXIAHUHY 1aeTCsl pa3bsCHEHHE, Ky/Ja H B KAKOM I1OpsIKe eMy clenyer
o0OparuThCs.

6.B Xxome JMYHOTO mpHeMa TIPaKJAHHHY MOKET OBITH OTKA3AHO B JanbHeHem
paccMoTpeHuH oOpallleHus, eciu emy paHee ObUI JaH OTBET 110 CYLIECTBY IOCTABIEHHBIX B
o0pallleHHH BOIIPOCOB.

7. OtjenbHbIE KaTEropuyu rpakiaH B Ciy4dasx, NPEAYCMOTPEHHBIX 3aKOHOIATE/ILCTBOM
Poccuiickoit @enepatnu, nonssyiores [IpaBOM Ha JIHYHbIH PUEM B [IEPBOOYEPEIHOM T1OpSIIKE.



